
HOW TO GUIDE FOR CONSIGNORS: 
The first step is to register for the sale to receive a consignor number and password. The 
consignor number you receive is a lifetime number. At the next sale you will be able to register 
as a “returning” consignor with the same consignor number and password. 

REGISTER: 
1. Go to www.Littlelsconsignment.com and click on the login tab. Once you have selected login 
click "need a consignor number?" button on the right.
2. Complete the information requested (address, email, phone…). Click submit and you will be 
assigned a consignor number. Close this window.
3. Return to the Little L's Consignment website and click on “Login” at the top right to begin 
entering your items. 
The inventory system will shut off a few days prior to the sale, so please plan accordingly.

ENTERING YOUR ITEMS:
1. Log in to your account using your consignor number and password. Once logged in, you will 
be brought to your own consignor homepage. On the consignor home page, click on the drop 
down list “Activities Menu” and select "work with consigned inventory"
2. On the Consignor Item Entry page, click on “Work with my consigned items (active 
inventory)” 
3. Enter the following information (items in bold are required): Category: select from the drop 
down list
Size: select from the drop down list 
Description line 1: Enter a description of the item, for example “Blue Floral Shirt” 
Description line 2: Enter more of a description, for example “GAP”. 
Quantity: If you are selling multiple items that have the same description, category, size and 
price, you can make multiple tags by using the quality option. For example if you are selling 4 
pairs of girls Oshkosh jeans size 2T, you can enter the information 1 time and select quantity 4. 
This will create 4 tags, one for each pair of jeans. If the price, description, size or category is 
different, you should use quantity 1 and enter each item separately.
Check or uncheck the DISCOUNT box: If you would like the item to be sold at ½ price during 
the discount sale, check the discount box. Leave the box unchecked if you do not want the item 
to be discounted. 
Check or uncheck the DONATE box: If you would like the item to be donated following the 
sale, check the donate box. Leave the box unchecked if you will be picking the item up 
following the sale.
4. Click the Submit Item button. **Time saving tip – The drop down lists for category and size 
will remain the last entry as will the discount and donate options. If you sort your items first, 
you will not need to change these lists between entering items. For example, if you enter all 
boys 5T clothing at once, you will only need to enter the description and price for each item.



PRINTING YOUR TAGS:
 You have the option to print all your tags at once or print tags in bunches. The tags will print 6 
to a page. In order to print, you must have already entered inventory. 
1. All tags need to be printed on WHITE cardstock. 
2. Log in to your consignor account. 
3. On the consignor homepage from the Activities Menu, click “Work with Consigned 
Inventory” 
4. To print ALL entered tags, click “Print all tags” from the Consignor Item Entry page.
The tags should appear in a new window. If they do not, you likely need to disable pop-up 
blockers.  
Select File-Print to print the tags. 
5. To print specific tags, click on the “Print Selected Tags” on the Consignor Item Entry home 
page: 
If you have already printed some of your price tags and want to print all of the rest, click on 
“Print All Unprinted Tags” 
The tags should appear in a new window. 
If they do not, you likely need to disable pop-up blockers. 
Select File-Print to print the tags. 

 *TIP*  Tags will print in the order items are entered. If you keep yours items in order after 
entering them, you can work backwards through your pile to attach the tags.
 
ITEM PREPARATION:
Please read this page carefully prior to preparing your items. We will not accept or sell items 
that are not properly prepared or tagged. PLEASE CHECK RECALL LISTS BEFORE 
ENTERING YOUR ITEMS.

MATERIALS YOU WILL NEED TO TAG: 
* Wire Hangers (THIN plastic for infant clothing if prefered)
*Ziploc Bags
*Safety Pins 
*Clear Packing tape
*White Cardstock
*Access to computer and printer

HANGING ITEMS: 
* Place item on hanger with the hook turned left (see example below) 
* Pants, shorts & skirts should be secured on hangers using safety pins (Only safety pins. No 
straight pins, tape, or staples)
* 2 piece outfits: first, put the shirt on the hanger and pin the bottoms to the shirt at the 



shoulders. Include the hanger in the pin so the weight of the bottoms do not pull down on the 
shirt.
*Make sure clothing is clean and ironed if necessary. 

PRICING ITEMS: 
*A general rule for pricing your item is to figure what you originally paid and the condition/
brand.
*The minimum price per item is $1.00 and can be increased in $1.00 increments. 
*Check the “discount” box when entering your items to have the item go ½ price during the 
discount sale. 
*If you make a mistake while tagging, change it in the system and re-print the tag. 

PRICING GUIDELINE: 
*This list is to be used as a guideline only, Little L's Consignment makes no guarantees your items will sell. A lot of your price 
depends on brand and condition. TIP: If struggling with pricing your item ask yourself what you would pay for it.
Children’s Clothing Shirts $2-$5 
Pants $3-$8 
Skirts $2-$6 
Dresses $4-$10 
Sundresses $3-$7 
Swimsuits $3-$4 
Coats $5-$20 
Overalls $5-$8
Sweatpants $2-$4
Jackets $3-$20
Shorts $2-$5 
Dancewear $3-$8
Pajamas $2-$5 
Costumes $4-$12 
Holiday Wear $5-$15 
Baby Items and Equipment High Chairs $15-$55
Pack ‘n Play $15-$45 
Swings $10-$50
Diaper Pail $2-$8
Exersaucers $10-$35 



Walkers $5-$15 
Activity Centers $5-$20
Bouncy Seats $5-$20 
Umbrella Stroller $5-$15 
Single Stroller $10-$80 
Double Stroller $25-$100
Jogging Stroller $25-$100 
Crib/Dresser $50-$300 
Breast Pump $15-$40 
Changing Table $20-$80 
Mobile $4-$15 
Bassinette $15-$50 
Bedding Sets $10-$50 
Boppy Pillow $5-$15 
Infant Carrier or Sling $7-$50 
Safety Gates $5-$30 
Bed Rails $5-$20
Monitors $8-$25  
Table Booster Seat $5-$15 
Potty Seats $4-$10 
Bike $5-$30 
Wagon $10-$45 
Backpack Carriers $10-$40 
Bumbo seats $10-$20

TAGGING ITEMS: 
*Use ONLY white cardstock to print your tags.
*Use a safety pin to attach the tag on the upper right side of the garment (as you are looking at 
the item)  
*Make sure your tags are secure. Placing a piece of packaging tape over the safety pin works 
great. Please understand we can’t sell an item if it has lost the tag. It is also difficult to find the 
item's owner without a tag. 

PREPARING SHOES: 
*SHOES MUST BE VERY CLEAN!
*Infant shoes can be placed in ziploc bags with tag taped on the bag and the bag taped shut.
*For larger size shoes (Toddler size 4 and above): tie laces together and place a safety pin thru 
them to secure tightly. On shoes without laces use zip ties or string keep them together. 
*If you have the original shoe box and wish to include it, make sure the tag is on the shoes not 
the box as they can easily become separated. 



PREPARING TOYS, PUZZLES, BOOKS, & BABY 
GEAR: 
*Use clear packaging tape to attach the tag to the item. 
*Make sure the item is super clean and if it is battery operated, that it has working batteries. 
*Toys having loose pieces should be placed in a zip-loc bag then attached to the item as 
securely as possible.  
*Books can be bundled and placed in large ziploc baggies with the top taped shut. (Limit 12 
books per consigner) 
*Board puzzles can be put together and secured with a couple layers of saran wrap and 
packaging tape. Please tape boxed puzzles shut. 

DROPPING OFF YOUR ITEMS:
*Log in to your consignor account.
*From your consignor homepage, use the drop down activities menu to choose the link to select 
a drop off time.
*When you arrive you will be given your consigner agreement to review and sign along with 
your pre-sale pass. (Plus one guest pass to give away) 
*Arrive at your reserved time. Please allow time for inspection of your items.
*TIP* Having your clothing items sorted by size and gender prior to drop off will speed up the 
check in process. Rubberbands around the neck of the hanger work well to keep sizes separated. 
We will check for stains, items that are not in season, and that toys are in working condition. 
Upon inspection you will need to place your items in their assigned place on the floor. If 
volunteers are available we will be happy to assist you!
*At the time of drop off Little L's consignment with provide you an addition tag for you to 
attach to your large items that shoppers can not carry around the sale. A volunteer will walk you 
through this process. *Still tag all large items like you normally would*
*Laundry baskets, plastic bins and boxes are helpful in carrying in your items. We currently do 
not have rolling carts but hope to provide that accommodation in the near future. 

PICKING UP YOUR ITEMS:
Consignors have the option to pick up their unsold items or donate them to charity.  The process 
of picking-up unsold items is very simple and efficient:

*Please select a pick up time by logging in to your consignor account.
*Arrive during the pick up hours.
*You will find your left over items in a pile with your consigner number listed.
*Be sure to check the lost and found before you leave.
*Please note that if you are missing an item, you must let us know prior to pick up ending. 
*There will be an area set up should you wish to donate some of your unsold items.
*It is your choice to pick-up or donate your unsold items.
*Stop at the check out table to confirm your items have been picked up. 



*Any items not picked up by the end of consignor pick up hours will become the property of 
Little L's Consignment Sale and will be donated to the charity of our choice.

 


